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CGCS Agenda – Friday, February 17

▶ November Graduate Faculty Meeting 
▶ Electronic Forms Approval Workflow Initiative Update
▶ Graduate Education Staffing Update
▶ Graduate Student Travel Fund
▶ Recruitment Visit Reimbursement Program
▶ Events

• Graduate Research Showcase
• Proofreading with Grammarly
• IP & Copyright

▶ Reminders and Deadlines

Graduate Education

1 pm – 140 Toomey Hall



November Graduate Faculty Meeting

Graduate Education

Passed and will be effective in the 2023-24 catalog year:
▶ GPA Requirement for Graduate Students

• To clarify that removal of probation is determined by next semester GPA, not 
cumulative graduate GPA

▶ Comprehensive Examination for the Master of Science Degree without Thesis
• Reworded for clarification and changed to allow for a minimum of at least three 

committee members (previously required five)
▶ Contingency Procedure for Removing an Advisor/Committee Member from the 

Thesis/Dissertation Committee
• Procedure to address circumstances when a student seeks to change the makeup 

of their graduate advisor committee, but a member or advisor is either unable or 
unwilling to provide the required authorization
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Electronic Forms Approval Workflow Initiative 
Update
▶ All departments should now be using the electronic forms approval 

workflow

▶ On Friday, February 24th the pdf forms will no longer be available, and 
our website will be updated

▶ Beginning on March 15th forms submitted not using the workflow will 
be returned

▶ An email will be sent early next week with this information, please 
feel free to forward it to anyone in your department



Staff no longer in 
Graduate Education:
▶ Kathy Shepherd

▶ Erica Reven

Graduate Education

New staff, began 
last November:
▶ Leah Wood, 

Technical Editor

Graduate Education Staffing Update

Vacant Positions:
▶ Student Service 

Coordinator II

▶ Senior Student 
Support Specialist  



Offering:

 Technical editing

 Writing workshops

 One-on-one writing 
development sessions

Graduate Education

Help with:

 Theses & dissertations

 Journal articles

 Fellowship & grant 
proposals

Writing Resources for Graduate Students

Contact Leah Wood for more information | leahwood@mst.edu
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▶ Apply online
▶ Must have an approved 

Form 1 or Form 5 on file
▶ Must apply 30+ days 

before the conference
▶ Questions? Contact 

Madison Armstrong 
mawkd@mst.edu

Graduate Student Travel Fund

mailto:mawkd@mst.edu


https://grad.mst.edu/faculty/recruitmentfunding/

Support from the Vice Chancellor of Research and Innovation and the Provost Office to inspire faculty and academic departments to invite prospective 
students to visit campus.

Reimbursement provided for visiting prospective students who are interested in the highest degree that an academic department offers

▶ Department Requirements
• Academic department must:

▪ officially request recruitment visit funds by completing an application form preferably two weeks prior to the visit. Graduate Education will be automatically notified.

▪ provide brief justification (within the application form) of the reason this prospective student is being invited to campus and provide a faculty contact who initiated the 
invitation. 

▪ work with the prospective student to coordinate all travel and aspects of the visit. 

▪ plan itinerary with at least one full day of planned activities for the prospective student including: conversations with prospective advisors and graduate coordinator; 
conversations with current graduate students; department/lab/campus tours

▶ Student Eligibility
• Prospective student must be: 

▪ eligible and interested in pursuing a terminal degree at Missouri S&T in the department’s highest degree program.

▪ a US citizen, US National, or permanent resident, or an international student currently residing in the US. Funds will only be providing for reimbursing domestic travel.

▶ Reimbursement Information
• The academic department will collect all travel-related receipts from the prospective student and use them to create a non-PO voucher for reimbursing the student. 

• Send these materials to Graduate Education for review and we will provide you with the proper MoCode and amount that our office will be reimbursing.

• Valid travel-related expenses that Graduate Education will reimburse are: travel by plane, car, train, etc. including parking, one night of accommodations in a local hotel, food 
during travel.

Graduate Education

Recruitment Visit Reimbursement Program 

https://grad.mst.edu/faculty/recruitmentfunding/
https://forms.gle/cDN9bFaBzifCu2956
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▶ Poster and Oral Sessions 

▶ Havener Center

▶ Open to all graduate students

▶ Chancellor’s Distinguished Fellows must participate in Poster Session

▶ Judges needed!

• Contact Leah Wood or Sharon Matson

Graduate Research Showcase
Wednesday, April 12, 2023



▶ Workshop 1:
• 2 pm Monday, February 27

• Library, Room 203

Graduate Education

▶ Workshop 2:
• 7 pm Tuesday, February 28
• Zoom

Proofreading with Grammarly
Open to all graduate students, especially those who are working on theses, dissertations, 
fellowships, and journal articles

https://umsystem.zoom.us/j/91348280542


Open to all graduate students

▶ Graduate Education partnering with Tim Faley, Associate Vice 
Chancellor of Innovation, Entrepreneurship and Commercialization 
and Roger Weaver, Interim Library Dean

▶ Presentation on Intellectual Property and Copyright Basics

▶ 12:00 – 1:00 pm, Wednesday, March 15

Graduate Education

Taking Charge of your Intellectual Property
What to Know and Who to Talk to



▶ Monday, March 20:

• Thesis/Dissertation first format check due

▶ Wednesday, March 29:

• Form 2/7: Results of final defense and approval of the 
thesis/dissertation

▶ Wednesday, April 12:

• Final thesis/dissertation must be accepted by Graduate Education

Graduate Education

Reminders and Deadlines
Spring 2023 Final Semester Deadlines

https://grad.mst.edu/media/administrative/grad/documents/deadlinedates/2023/Spring%202023%20Deadlines_Revised.pdf#220901111640


Thank you!
Next meeting March 17

Graduate Education
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